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1.0 Applications must be submitted via PTP Online Vendor Registration System.

2.0 All existing vendors are required to re-register as new registration/application.

3.0 Non-refundable Vendor Registration Fee will be imposed.

4.0 Registration fee table:

SECTION ONE: GENERAL INFORMATION
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Description Fees (MYR) Duration (Year)

New Application 200 2

Renewal of Registration 
(Only apply for renewal within 3 months after expired)

100 2

Renewal of Registration 
(Only apply for renewal after 3 months after expired)

200 2
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5.0 All payment to be made in full through Telegraphic Transfer (“TT”) directly to:
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Bank Name Citibank Berhad

Beneficial Name Pelabuhan Tanjung Pelepas Sdn Bhd

Address Wisma A, Jalan Pelabuhan Tanjung Pelepas, TST 507, 81550, Gelang Patah, 

Johor

Account No. 0200048016

Swift Code CITIMYKL

6.0 All companies except for “Foreign Register Company” must be registered with the
Companies Commission of Malaysia (SSM), or with the relevant professional
bodies (i.e. Board of Land Surveyor for ‘Land Surveyor’, Board of Valuers,
Appraisers and Estate Agents Malaysia for ‘Valuer’, Board of Architects Malaysia
for ‘Architectural firm’ or other relevant professional bodies.

7.0 For the Foreign Company, the company must be registered with their own country
of Companies Commission.
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8.0 Vendor must adhere to the following conditions:-

8.1 Two(2) or more different companies doing the same activity in the same 
registered address is not allowed to register.

8.2 Employee of PTP is not allowed to register as PTP’s vendor.
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9.0 Supporting documents to be included during application.

9.1 Compulsory/mandatory supporting documents:
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9.2 Financial supporting documents:

a) Financial Report for 3 years - for Private Limited/Limited
b) P&L Report for 3 months - for Sole Proprietor/Partnership/ 
c) First(1st) page of latest Bank Statement for each registered Bank Account
d) Official Receipt of New/Renewal Registration Fees
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9.3 Health, Safety & Environment supporting documents:

a) Approved Company HSE Policy 
b) HSE Personnel Details for Emergencies
c) Company Organization Chart with Designation

9.3 Company Structure supporting documents:

a) Directors & shareholders details
b) SSM Business Information Current Owner - for Sole Proprietor / Partnership
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9.4 Foreign Companies is required to submit documents equivalent to the above as 
applicable for processing.

9.5 All submitted documents must be in English Version.

10.0 Any enquiry with regards to the application for Vendor Registration please contact
Vendor & Data Management team at telephone number 07-504 2222
ext. 8806/7814 or email at SCDvendordatamgt@ptp.com.my
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1.0 By visiting PTP website (www.ptp.com.my), vendor shall go to Procurement section and 
click on the “Online Vendor Registration” button to access to the Online Vendor 
Registration System.

2.0 The following page will appear: a) For Malaysia Company, please use the new 12
digit SSM number format.

b) Vendor are required to download, read and
comply with the Vendor Code of Conduct before
proceed with the registration.

c) Upon clicking the “Generate OTP” button,
system will sent an email consist of OTP number
which is valid for 10 minutes. Vendor are
required to key-in the OTP number in the shown
screen in order for system to generate User ID
and temporary password.

d) Once OTP number has been key-in, system will
send another email consist of User ID and
temporary password.

SECTION TWO: NEW SYSTEM SPECIFIC INFORMATION

http://www.ptp.com.my/
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3.0 Vendor are now may proceed to login in the system and required to change the 
password during the first time login.
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4.0 All vendor are mandatory to submit MMC declaration during their first time login as 
per below screen. Once submitted, vendor may proceed with the registration. 

Navigation: Home>>Purchase and  Subcontracting>>Supplier Registration>>Supplier 
Declaration
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5.0 Once MMC Declaration has been submitted, vendor may proceed to complete the 
registration application.

Navigation: Home>>Purchase and  Subcontracting>>Supplier Registration>>Registration
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6.0 Under General Company Information tab, vendor are required to key-in their 
Company Name (max: 60 characters) and  Date of Registration/Incorporation, 
as per stated in their company registration certificate/license.
Vendor are also required to select their:

a)  Company Type (Private Limited/Public Limited/Sole Proprietorship).
b)  Company Status (Bumiputra/Non-Bumiputra/Foreign)
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7.0 Under Attachments column, vendor are required to attached all the mandatory 
documents as per stated in previous slide. Other information such as Document No., Issued 
By, Issued Date, Valid From and Valid Till are also required.

8.0 Upon clicking “+” button under
“Corresponding Details”, vendor
may key-in more then one
corresponding Contact Details.
Vendor need to choose which
details to be set at default for
Order To, Ship From and Pay To.

9.0 Vendor may click on the “Save”
button if they haven’t completed
the screen yet or “Save & Proceed”
to proceed to next tab.
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9.0 Under Contact Details tab, upon clicking “+” button, vendor may proceed to key-in their 
Company Representative Contact Details . Vendor may set the Default Contact.

10.0 Vendor need to upload their Company Organization Chart in JPEG or PNG format under 
Organization Chart column as per below screen.
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11.0 Under Company Structure tab, vendor are required to provide all the information related 
to Directors/Shareholders. The “Save” button must be click before vendor proceed to 
attached a copy of IC/Passport of the company Directors/Shareholders for every lines.
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Step 1: 
Upon clicking attached button, vendor are required to 
select “Level: Document” with “Line No.: 1” to upload 
“Company Organization Chart”.

Step 2:
Next, to upload the copy of  “IC/Passport of the 
Directors/Shareholders” select “Level: Line” with “Line 
No: 1” to upload.

Should there more than one (1) Directors/Shareholders, 
repeat, ‘Step 2’ for with the incremental of line number 
“Line No:  2”, “Line No:  3”, “Line No:…”.
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12.0 Under Financial Details tab, vendor are required to key in their Capital Details based on 
their company type as per below:

a) For Private Limited/Public Limited company, Paid-Up Capital, Working Capital, 
Annual Turnover and Profit & Loss (After Tax) are mandatory.

b) For Sole Proprietorship company, Annual Turnover and Profit & Loss (After Tax) are 
mandatory.
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13.0 Under Account Details column, upon clicking “+” button, vendor may proceed to key-in
their bank Account Details. Vendor need to attach the 1st page of the bank statement of
each of the account bank keyed. They may choose the Default Contact that they want to
set as default bank account.
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14.0 Under Financial Information column, upon clicking “+” button, vendor may proceed to
attached all the required documents as mentioned in previous slide.

15.0 At the bottom of the screen, vendor are required to attach the payment slip of the vendor
registration fees upon clicking the “Attach Receipt” button. The official receipt produced
by PTP can be viewed at “View Receipt” button once the evaluation process conducted by
PTP is completed.
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16.0 Under Certificates tab, vendor shall attach all the certificate such as CIDB, DOSH, ISO,
authorized distributor letter or any others related certificate, if any.
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17.0 Under Categories tab, vendors are required to choose the category based on their
company expertise/nature of business. Vendor may attach any related documents
such as company brochure and catalogue.
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18.0 Under Health, Safety and Environment tab, vendor are required to answer all the
questionnaires in HSE Performance, HSE Management, HSE Program and HSE Training.
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19.0 Under Documents tab, vendors are required to submit all the mandatory documents as
per below. The name of the documents should not exceed 40 characters:

a) Approved Company HSE Policy 
b) HSE Personnel Details for Emergencies
c) Company Organization Chart with Designation
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20.0 Under Declaration tab, vendor need to ensure all the information provided are
correct before click the button “Submit”. A confirmation email will be sent to the
registered email once the “Submit” button has been click.

21.0 Vendor shall disclose any situation of potential conflicts of interest by clicking the
“Disclosure” button. Vendor Data and Management team will contact the vendor
via email or phone.
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22.0 All related documents must be uploaded in PDF format with not more than 2MB.

23.0 PTP will contact the vendor if further information is required via email or phone.

24.0 Vendor will have 3 working days to provide necessary information. Otherwise, the
request of registration will be rejected once the given time has lapsed.

25.0 All application that were rejected due to incomplete information will have to re-apply
as new registration

26.0 Upon receipt of complete documentation, PTP will required at least ten (10) working
days to process the application. System will send a notification email to notify the
vendor if they are successful or unsuccessful with the registration.
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Thank You
Terima Kasih 
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