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PELABUHAN TANJUNG PELEPAS SDN BHD GIFTS POLICY

14.0 Gifts

(@)

For the purpose of this Code, gifts are defined as objects, merchandise, products or
hospitality as well as personal services or favours given without the expectation of
payment such as hampers, souvenirs, diary, tickets, travel or promotional discounts.
Hospitality includes invitations to attend an event (including sporting, cultural / business
events and conferences), meals or other similar occasion.

(b} The acceptance of a gift by an employee must always be subject to the provisions

(c)

(d)

(e)

allowable under the relevant anti-bribery legislations currently in force or any integrity
obligations taken up by the Company. The following provision serves as a guideline on
what constitute appropriate gifts or token that can be received by an employee.

Employees shall not accept or offer gifts, gratuities, or favours, except those associated
with common business courtesies of a nominal value of RM500 or less. Gifts exceeding
this amount may be accepted or made to customers or other persons subject to the
Chief Executive Officer's approval using the prescribed form and when the amount is
divided among the team, the value shall not exceed RM 500 per person.

Upon approval of the CEO, gifts exceeding the RMS00 value shall be registered in Gifts
Register located at the reception, Block A, Wisma PTP by the respective department's
representative. All gifts shall be delivered to the office address only and during working
hours.

An employee shall not solicit or accept gifts of any kind, intended to create an improper
advantage or that which may create the appearance of impropriety, either directly or
indirectly from third parties or from any other employee of the Company.



(f)

(8)

(h)

An employee shall not offer, give or promise any benefit, reward or gift of any kind
(which is of substantial value), intended to create an improper advantage or that which
may create the appearance of impropriety, either directly or indirectly to any employee
or agent of any organization that has business dealings with the Company.

The provisions above shall extend to inter-Company business transactions and to any
governmental body / officials. The onus to report / declare the receipt or giving of
rewards or gifts above is placed on the employee concerned.

The above provisions do not prohibit lawful reimbursement for reasonable and bona fide
expenditures incurred by an employee who is directly related to the promotion of the
Company's products and / orservices.



